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IHOJIOKEHUE

0 paboTe ¢ NepCcOHANbHBIMH JAHHBIMH PAa0OTHHKOB

MYHHIHNAJBbHOI0 KA3eHHOI0 y4pe:KIeHUs
JI0NOJIHHTEJIbLHOr0 00pa3oBanus TeliKoBCKOro MyHHUHNIAIBHOIO paiiona
«/leTcko-10HOIIECKAasI CIOPTHBHAS LIKOJIA»

1. O0mue nmos1o:keHUs

[Tonoxxenne o paGore ¢ NepPCOHAIBHBIMH HaHHBIMH  pPaOOTHHKOB
MYHHLHUNAIBHOTO  Ka3eHHOIO YYPEXISHUs [JOMOJHHUTEIBHOrO 00pa3oBaHus
TelKkoBCKOTO ~ MyHMUMIIANIBHOTO paiioHa «JleTcKo-IoHOIECKass — CIOPTUBHAsS
mkoja» (manee mo texcty — MKY O JIOCII) B coorserctBuu ¢ TK P®,
JEHCTBYIOIMM 3aKOHOJATEILCTBOM U HOPMATUBHBIMM aKTaAMH.

Hacrosiee  [lonoxenue ompenenser mnopsimok  paGoThl  (momydeHus
00pabOTKM, HCIONB30BAHUS, XpaHEHHS M T.1.) C IEePCOHATIBHBIMU JAHHBIMH
pabOTHUKOB ¥ TapaHTHH KOHOUIEHIMAIBHOCTH CBENEHHMII O paGoTHUKe,
IPEJICTaBIEHHBIX pAOOTHUKOM paboTOIaTelIIO.

2. [Toayyenne n 06paboTKa NepCOHANBLHBIX JAHHBIX PAGOTHHKOB

IlepcoHanbHbIe JTaHHBIE paboTHHKa paboTonarennb rojiyyaet
HETIOCPEeJICTBEHHO OT paboTHuKa. PaGoTonaresns BpaBe Mmoyy4aTh NepCOHATBHBIE
NaHHble paOOTHHKA OT TPETHUX JIUII TOJIBKO [TPU HAIMYUH ITUCHMEHHOTO COTJIacHsl
paboTHHKA.

[Ipu moctynnenuu Ha paboTy pabOTHHK COOBILAET CleyIoNIHe CBeAeH s O cee:

1) Ilomn;
2) Haty poxaeHus;
3) IlacnopTHble naHHBIE




4) UHH, CHUJIC

5) CemeliHO€ MMOJIOXKEHUE;

6) OtHoleHHe K BOUHCKON 0053aHHOCTH;

7) MecTo KHUTEIbCTBA U JOMAIIHUAN TeJIe(OH;

8) OGpasoBaHue, CIEUATbHOCTD;

9) Ipensiayinee MecTo pabOTHI;

10) WHble CcBeleHHs, C KOTOPHIMM paOOTHHUK CYUTAeT HYXKHBIM
03HAKOMHMTH paboToAaTersl.

PaGortojgarens He BropaBe TpeboBaTh OT pabOTHUKA IpeacTaBlIEHUs
uHGbOPMAIMU O MOJUTHYECKUX U PEIUTHO3HBIX YOeXKIEHUAX U O YaCTHOW JKU3HU
pabOTHUKA.

PaGoTHUK mpejacraBiseT paboTomaTeNlo JOCTOBEpHBIE CBeJEeHUs O cebe.
PaGoronaTens  mpoBepseT  JOCTOBEPHOCTb  CBEINCHUM, CBepsisi  JaHHBIE,
rnpeJicTaBiseMble pabOTHUKOM, C UMEIOLUMHUCS y paOOTHHMKA JTIOKYMEHTaMH.

[Ipu “3MeHeHUH NepCOHATBHBIX JaHHBIX PAOOTHUK MUCBMEHHO YBEIOMIJISET
paborojmaTens O TaKUX W3MEHEHHSX B pa3yMHBIM CpOK, He IpeBblIarounmi 14
JTHEH.

3. locTyn K NepCcoOHAJbHbIM AaHHBIM Pa0OTHHKOB

JlocTynm K MepcoHalbHBIM JaHHBIM paboTHHMKA uMmeroT aupekrop MKY J10
JIKOCILI, pykoBoauTenp  TpyNIbl  KaJpoBOH  pabOThl  NpaBOBOIO W
TEXHHMYECKOro  obecrieyeHus, [JIaBHBIM  CHELUAJIUCT OTHAelJa OKOHOMUKHU
(MHAHCOBOrO M  IPaBOBOrO OOeCHeueHUs LEeHTPaIN30BAaHHOW OyXranTepuu.
Benymuii 6yxrantep rpynmnsl Mo pacuery 3apaOOTHOW IJIaThl OTAENa y4YeH
OTYETHOCTH I[EHTPalU30BaHHOM Oyxrajirepuu - K TeM [JaHHBIM, KOTOpbIE
HEOOXOIUMBI JIJISl BBIMOJTHEHHS KOHKPETHBIX (PYHKIIUH.

JlocTyn crneuuaaucToB JpYyTMX OTAENOB K IEPCOHAJBHBIM [aHHBIM
OCYILIECTBJISIETCS HA OCHOBAaHUM NMUCBMEHHOTO paspeuieHus nupekropa MKY
J1O AIOCIIL.

KonupoBaTh ¥ JenaTh BBIIMCKM IMEPCOHAIBHBIX JaHHBIX pabOTHUKY
paspelaeTcsi UCKJIIOUUTENBHO B CIIY)KeOHBIX LeNIsIX ¢ IUCbMEHHOT0 pa3pelleHus
PYKOBOJAMTEJISI TPYNIbl KaJpoBOH pabOThl NPaBOBOIO U  TEXHHUYECKOTO
o0ecreveHus.

4. Ucnosib30BaHHUe MePCOHANbHBIX JaHHBIX pa0OTHHKOB

[lepcoHanbHble 1aHHBIE PaOOTHUKA UCIOIB3YIOTCS AJIS LieJiel, CBsI3aHHBIX C
BBINIOJIHEHUEM paOOTHUKOM TPYAOBBIX (OYHKIIHH.

PaGoronarens wucrnonb3yeT MNepcoHalbHble AaHHbIe, B YacTHOCTH, [UJIs
pelleHus] BONPOCOB MpPOABM)KEHHUsT paboTHUKA 1O ciyx0e, oYepeaHOCTH
IpeJIOCTaBIeHUs] €XEeroJHOro OTIycKa, YCTaHOBJIEHUs pa3Mepa 3apaboTHOM
wiaThl. Ha OCHOBaHMM NepCOHATBbHBIX JAHHBIX paOOTHHKA pellaeTcs BOIPOC O
nonycke paboTHHka K HHGOpPMAlMH, COCTaBJIAIONUIEH CIYXeOHYI0 HUIH




KOMMEPUYECKYIO TalHy.

5. [lepenaua nepcoHaJbHbIX JaHHBIX pa0OTHHKOB

Wudopmalsi, OTHOCAIIASACS K IEepCOHAIbHBIM IaHHBIM pabOTHHKA, MOXKET
ObITh IIPEIOCTaBjeHa TI'OCYJAapCTBEHHBIM OpraHamM B IIOpSZIKE, YCTaHOBJIEHHOM
heaepajbHbIM 3aKOHOM.

PabGoronarenp He BIpaBe IMPEJOCTaBIsATh NEPCOHANIbHbIE AaHHbIE PaOOTHUKA
TpeThell cTopoHe 0e3 MUCBMEHHOIo corjacusi pabOTHHKa, 3a HCKJIOYEHHEM
ciy4aeB, KOrjia 3TO HEOOXOAMMO B LEJAX INPEeNyNpeKICHHS YrpO3bl XKU3HU H
3710pOBbIO0 paboOTHHKA, a TakKe B CIydasX, yCTaHOBJIEHHBIX (ellepaibHbIM
3aKOHOM.

B cayyae ecnu Jsnno, obpaTuBlIeecs C 3alpoCoOM, HE  YIOJHOMOYEHO
dbenepanbHBIM 3aKOHOM Ha MOJydeHUe MepCOHAIbHBIX JaHHBIX pabOTHHKA KOO
OTCYTCTBYeT IHCBMEHHOE corjlache paboTHMKa Ha IPEeAOCTaBJIEHHE €ro
[ePCOHANBHBIX CBEJeHMH, paboromaresnpr 00s3aH OTKa3aTb B IIPENOCTABICHUU
MEepCOHATBHBIX  JaHHBIX. JIuily, oOpaTuBLIEMYyCs €  3allpOCOM,  BBIIACTCS
MUChbMEHHOE yBeJloMJIeHUe 00 oTKa3e B IIPe0CTaBIECHUH IIEPCOHAIBHBIX JaHHBIX.
[TepconasbHble JaHHBIE pPAaOOTHHMKAa MOTYT OBITH IEpelaHbl IPEACTaBUTEISIM
paboTHUKOB B mopsiike, yctaHoBieHHOM TK P®, B TomM 00Bneme, B KakoM 3TO
He00XOMMO JIJIsI BBITTOTHEHWSI YKa3aHHBIMU IIPeICTaBUTEISIMU UX (DYHKIMH.

PaGoromarens  ofecreyuBaeT  BeleHUE  JKypHajla  y4yeTa  BbIJaHHBIX

MEPCOHANIBHBIX JAHHBIX paOOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS  3aIPOChI,
(GUKCUPYIOTCSl CBEIEHUs O JMLE, HaOpaBUBILIEM 3alpoc, Jara Iepenayu
MepcoHaIbHBIX JaHHBIX WM JaTa yBeAOMJIeHHd o0 OTKasze B IPeJOoCTaBlIeHUH
NEPCOHANBHBIX JaHHBIX, & Tak)Ke OTMedaeTcsl, Kakas MMEHHO HHpopMalus
nepeaaHa.

B cnyuae ecnu auno, obGpaTuBlIeecss C 3alpocoM, He YIOJTHOMOYEHO
denepaJbHBIM 3aKOHOM MJIM HACTOSAIIMM I[OJIOXKEHUEM Ha IoJy4YeHue
uHMOpMAIMK, OTHOCSIIEHCS K IMEPCOHAJIbHBIM JaHHBIM paOOTHHKA, paboToxaTEelb
00s3aH OTKaszaTh JMIy B BblAaue HHGopMauuu. Jluny, oOpaTuBlieMycs c
3alpOCOM, BBIIAeTCsl yBeJOMJIeHHe 00 OTka3ze B Bblaue HH(POpMALUH, KOS
VBEIOMJICHUSI [TO/IILIMBAETCS B IMUHOE JeJI0 pabOTHHKA.

6. FapanTuu KOHPUIAEHIHATBHOCTH NEePCOHAIBLHBIX JAHHBIX PA0OTHHKOB

Wudopmanusi, OTHOCSIIAsACS K NMEPCOHAIBHBIM JaHHBIM pabOTHHUKA, SIBJISIETCS
cy)xeOHOM TalHOU U OXPaHSEeTCs] 3aKOHOM.

PaGotHuk BrpaBe TpeGoBaTh IMOJHYIO WUH(DOPMALIMIO O CBOUX MEPCOHAIBHBIX
IaHHBIX, UX 00paboTKe, UCTIOIB30BAHUN U XpaHEHHH.

B ciydae pasriaimieHusi nepcoHalbHBIX JaHHBIX paOoTHUKa 6e3 ero cornacus
paboTHUK BIpaBe TpeOoBaTh OT paboToaaTelNsl pa3bsiICHEHUH.
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